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In some organisations it is a policy to prepare a written risk assessment for all work procedures within their department. This is an example form which can be useful for such organisations and act as a ‘common sense’ prompt for others. This form is by no means definitive, only a suggestion. Please copy or amend as you wish. 
	Activity being assessed:



	Location:




1. Identify the hazards (anything that can cause harm)

	Confined spaces
	
	Display screen equipment
	
	Electric shock
	

	Falling objects
	
	Falls from height
	
	Fire
	

	Hazardous substances
	
	Heavy lifting
	
	High level storage
	

	Lone working
	
	Machinery
	
	Manual handling
	

	Noise
	
	Poor lighting
	
	Slips, trips and falls
	

	Work equipment
	
	Vehicles
	
	Upper limb disorders
	

	Other (please define)


2. Decide who might be harmed
	Individual employees
	
	Groups of employees
	
	Visitors
	

	Contractors
	
	General public
	
	Other (please define)
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Evaluate the risks and decide on precautions


Can you get rid of the hazard altogether?    Yes  /  No�
�
If yes, detail the measure to be taken:





�
�
If not, can you control the risks so that harm is unlikely?                Yes  /  No





(When controlling risks, apply the following principles, if possible in the following order: try a less risky option; prevent access to the hazard; organise work to reduce exposure to the hazard; issue personal protective equipment; and provide welfare facilities).�
�



Record your findings and actions implemented

















�
�



Further action required




















�
�



Signed by line manager……………………….. Print name …………………………………….





Signed by employee…………………………….Print name …………………………………….





Date:             /                /
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